
NAME LAST FIRST MIDDLE

STREET CITY STATE ZIP CODE

EMPLOYMENT HISTORY (MOST RECENT JOB FIRST) MUST BE COMPLETED, REGARDLESS OF RESUME

HOME PHONE INTERVIEWER

DATE

SPELLING

GRAMMAR

TYPING

WORD EXCEL

E-MAIL & HOW OFTEN YOU CHECK IT

TEMP

REGULAR
CELLULAR PHONE

WORK OR ALTERNATE PHONE

OTHER

FROM
NAME

LOCATION

LOCATION

LOCATION

PHONE

HOW DID YOU GET THE
JOB (agency/newspaper) REASON FOR LEAVING POSITION TITLE & DUTIES

NOTES FOR OFFICE USE ONLY

REFERRAL RECORD

EDUCATION

(NOTE IF PART OR
FULLTIME)

PHONE

PHONE

PHONELOCATION

NAME

NAME

NAME

NAME OF FIRM SUPERVISORTO

HIGH SCHOOL CITY/STATE

COLLEGE CITY/STATE YRS ATTENDED DEGREE DATE MAJOR/GPA

ADDITIONAL SCHOOLING

220 Montgomery Street, Suite 1006, San Francisco, California 94104
(415) 732-7520  Fax (415) 438-2199     www.temptime.com

LENGTH OF TIME IN BAY AREA? AVAILABLE TRANSPORTATION BUS CAR BART OTHER

DATE TIME CLIENT RESULTS

HAVE YOU EVER BEEN CONVICTED OF A FELONY? (A CONVICTION WILL NOT NECESSARILY DISQUAIFY YOU FROM EMPLOYMENT)

REFERRAL BY: YELLOW PAGES FRIEND/NAME: WEBSITE: OTHER:

1.

2.

3.

PERSONAL DATA

ADDRESS

So that your counselor does not waste your time duplicating your efforts, list below companies that you have contacted, the date
you applied, what kind of job you applied for and the results of the interview.

YES NO

EMERGENCY CONTACT: NAME PHONE

NAME

NAME

NAME

NAME

TYPE OF BUSINESS

START/END SALARY

TYPE OF BUSINESS

START/END SALARY

TYPE OF BUSINESS

START/END SALARY

TYPE OF BUSINESS

START/END SALARY

EMAIL

EMAIL

EMAIL

EMAIL

DIPLOMA GED

HAVE YOU EVER BEEN DISCHARGED OR ASKED TO RESIGN FROM ANY POSITION FOR MISCONDUCT OR
UNSATISFACTORY PERFORMANCE? YES NO IF YES, PLEASE EXPLAIN:



ENVIRONMENTAL PREFERENCE (CHECK) SKILLS

SIZE OF FIRM

DISCLOSURE

MONROE PERSONNEL SERVICE, LLC IS AN EQUAL OPPORTUNITY EMPLOYER
AND COMPLIES WITH THE DRUG FREE WORKPLACE ACT OF 1988.

AVAILABLE TO INTERVIEW
(State days and times) CURRENT WORKING HOURS PREFERRED WORKING HOURS

LOCATION

SMALL MEDIUM LARGE

By signing this form, I hereby authorize MONROE PERSONNEL SERVICE, LLC to obtain a reference check of my employment history.
I understand that employment would be at will. This means that my employment with the Company would be completely voluntary
and for an indefinite term, and that I could terminate my employment or the company could terminate my employment relationship at
any time for any or no reason, with or without cause or advance notice.

I also declare that my answers in this application are true and complete to the best of my knowledge and belief. I understand that any
false statements or omissions of facts on this application or other employment document will be sufficient reason not to hire me, and
if discovered after my employment, may result in immediate dismissal at the Company’s sole discretion.

SIGNATURE DATE

COMPUTER SKILLS BASIC INTER. ADVAN. OFFICE SKILLS CHECK

Word

Excel

Act

FileMaker Pro

Power Point

Outlook

Quickbooks

Quicken

Photoshop

Dreamweaver

List Other

Busy Phones

Data Entry

Word Processing

Mailroom

Filing

Telemarketing

BOOKKEEPING

Full Charge

A/R

A/P

10 Key

Payroll

Foreign Languages (list)

Other Interests (list)

List Three Professional References

Name Company

Relationship Phone Email

Name Company

Relationship Phone Email

Name Company

Relationship Phone Email

FOR REGULAR PLACEMENT

JOB EXPECTATIONS

POSITION DESIRED FIRST CHOICE ALTERNATE

SALARY EXPECTED MINIMUM ACCEPTABLE LAST SALARY

EMPLOYMENT FIELDS THAT INTEREST YOU

KEY FACTORS YOU WOULD LIKE IN A JOB. LIST FOUR CRITERIA

WHAT ARE YOUR STRENGTHS?

WHAT ARE YOUR WEAKNESSES?

FINANCIAL DISTRICT S.F. EAST BAY NORTH BAY SOUTH BAY


